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ITOJIOXEHHUE
0 MOpsJIKE pa3padOTKU U MIPUHATUS
JIOKJIHbHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB
B MBJIOY nerckuii cag Ne 441
1.00111e moI0KeHHS

1.1.lannoe [lonoxenue o nopsiake pa3padOTKU U MPUHATHSA JTOKAIbHBIX
HOPMATHUBHBIX TIPABOBBIX AKTOB B YACTHOM JIOIIKOJIBHOM 00pa30BaTeIbHOM
yupexaenn MBJIOY nerckuii can Ne 441 (nanee — [lonoxxenue) pazpabotaHo B
cootBeTcTBUU ¢ DeaepaibHbIM 3ak0OHOM Ne 273-D3 o1 29.12.2012 «O6
obpazoBannu B Poccuiickoit deneparnun» (¢ usmeHenusimu), TpyaoBoro kojekca
P® (Hanee - TK P®), I'paxxnanckoro Konexca P® (nanee - 'K P®D), a Takxke
YcraBom MBJIOY nerckuii can Ne 441 u npyrumMu HOpMaTUBHBIMU [TPABOBBIMHU
aktamu Poccuiickon @eaepanuu, peraaMeHTUPYIOIIUMU AEATEIbHOCTD
OpraHu3alMii, OCYIECTBISAIOMNUX 00Pa30BATENbHYIO AESTENbHOCTb.

1.2.Hacrosimiee [TonoxxeHnue pazpaboTaHo B IENSIX pealn3alliy rmpaBa Ha
CaMOCTOSITEJIbHOE CO3/IaHNE HOPMATUBHO-IIPABOBOM 0a3bl JJisi CBOEH
JEATEeIbHOCTH B pAMKaX MOJTHOMOYHM, OTHECEHHBIX 3aKOHOAATEIbCTBOM
Poccuniickoit @eneparnuu k komrereHiun MBJIOY nerckuit cag Ne 441(nanee —
Yupexaenue).

1.3.JanHoe [TonoxxeHue AOMOTHAET U KOHKPETU3UPYET NOPAIOK U3TaHUS
JIOKaJIbHBIX aKTOB, OMPECICHHBIX Y CTaBOM YUPEKICHUS, YCTAHABIUBACT €AMHBIC
TpeOOBaHUSI K HOPMATUBHBIM JIOKAJIbHBIM aKTaM, UX MOATOTOBKE, O(OPMIICHHIO,
MPUHATHIO, YTBEPKACHUIO, BCTYIVICHUIO B CHITY, BHECEHUIO U3MEHEHUN U OTMEHE,
nyOauKanuy Ha 0(OULIUATIEHOM caiiTe YUpexaeHHUs.

1.4.enssmMu u 3agadyamMu HacTosero I1onoxxeHus BiasSrOTC:

® HOPMATHUBHO-IIPABOBOE PETyJIMPOBaHUE 00pPA30BaATEIbHBIX OTHOIIICHUN B



YupexaeHuu;

® CO3JaHHME €JUHOW U COTJIACOBAHHOW CUCTEMBI JIOKAJTbHBIX HOPMATUBHBIX
aKTOB Y UPEXKICHHUS;

e o0OecreueHue MPUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKON JEATEIbHOCTH
YupexneHus;

® COBEpIIECHCTBOBAHUE MPOIECCa MOJATOTOBKU, O(hOPMIICHUS, IPUHITHUS U
peanu3anuu JOKaJIbHbIX HOPMATUBHBIX aKTOB;

1.5.JlokanbHbI€ aKThI, COOTBETCTBYIOIIME BCEM TPEOOBAHUSIM 3aKOHOIATEIbCTBA
P®, aBnstorcst 003aTeIbHBIMU K UCIIOTHEHUIO BCEMH YYACTHUKAMHU
00pa3oBaTeIbHBIX OTHOIIICHHH.

2.OCHOBHBIE BUIbI JIOKATBHBIX AKTOB Y UpPEKICHUS

2.1. JIokasibHbBIN aKT YupekaeHus MPEeACTABISIET COO0 OCHOBAaHHBIN Ha
3aKOHOJATENbCTBE OPUIMATBHBINA TPABOBOM JOKYMEHT, TPUHSTHIN B
YCTaHOBJIEHHOM MOPSAKE U PETYJIUPYIOLIUNA OTHOLICHUS B paMKax Y YpexkKICHHUS.
[lepedyeHb BUAOB JTOKAJIbHBIX aKTOB, PETJAMEHTUPYIOIIHMX 00pa30BaATEIbHYIO
NesITeIbHOCTD, BKIIFOYAET B CeOsI MPUKAa3bl, pEIICHUS, MOJ0KEHHUS], TPABUJIA,
VHCTPYKLHU U APYTHUE TOKYMEHTHI.

[IpencraBneHHbIN NEPEYEHb BUIOB JIOKATBHBIX AKTOB HE SIBJIETCA
VICUEPIIBIBAOIIUM.

2.2.YcraB YupexxIeHus: — JOKAIbHBIA aKT, HA OCHOBE KOTOPOTO IEMUCTBYET
oOpa3zoBatenbHas opranusanus. Ero conepkanue onpeaensercs ct. 25
®enepanbHoro 3akona ot 29.12.2012 Ne 273-d3 «O06 obpazoBanuu B Poccuiickoi
denepanum».

2.3.1Tpuka3 — JOKaJIbHBIN aKT, U3/1aBA€MbIi 3aBEIYIOIIUM JIJIs PEIICHUS
OCHOBHBIX U OIIEPATUBHBIX 3a7a4. B Ae10npon3BOACTBE BBIAEISAIOTCS TPUKA3BI 11O
OCHOBHOM JEATEIBHOCTH, ITPUKA3bI IO JINYHOMY COCTaBY, TPUKA3bI 1O
BOCIIUTAHHUKAM.

2.4.Pemienne — NOKAJIBHBINA aKT, IPUHUMAEMbIN KOJUIETUAJIbHBIMA OpraHaMU
VYupexxaenus B LeNsAX pa3peiieHus Han0oJiee BaKHBIX BOIIPOCOB UX JACSITEIbHOCTH.
TeKcT pemeHuss COCTOUT U3 JIBYX YacTeH: KOHCTaTUPYIOLIEH U paCTIOPSAUTEIILHOM,
pazaenenHsix ciaoBoMm «PEIINIDy («PELLIIIAY, « PEHINJIO», «PELLIIIN).
[Tpu HEOOXOIMMOCTH KOHCTATUPYIOIIAs YACTh MOXKET COACPKaTh CCHUIKU Ha
3aKOHBI U IPYyTME HOPMATUBHBIEC aKThl. PacriopsiuTenbHas 4acTh U31aracTcst
IyHKTaMU. PelieHus MoryT coaeparb NPUI0KEHUs, CChUIKA HA KOTOPBIE AAETCs
B COOTBETCTBYIOIIMX MYHKTAX PACHOPSIAUTEIbHON YacTu. Pemenus
MOATMCHIBAIOTCS MPEACENATENIEM U CEKPETAPEM KOJUIETHAIIBHOTO OpraHa.
2.5.IlonoxeHne — NOKAJbHBINA aKT, yCTAaHABIMBAIOLIMIA MPABOBOM CTaTyC opraHa
YIPABJICHUS Y UPEXKICHUEM, UM OCHOBHBIE ITpaBuiIa (MOPSA0K, MPOLEAYPY)
peanuzanuu JIOY kakoro-nmu0o u3 CBOMX MPaBOMOYHH.

2.6.1IpaBuna — JNOKaJIbHBIN aKT, pEMIAMEHTUPYIOLIUN OpraHU3allMOHHBIE,



JTUCIUTUTMHAPHBIE, XO3SIICTBEHHBIE U UHBIE CIICIIUATILHBIE CTOPOHBI IEITEIbHOCTH
VYupexaenus u ero paboTHUKOB, BOCIIUTAHHUKOB M UX POJUTENCH (3aKOHHBIX
IpeICTaBUTEIEN ).

2.7.acTpyKInsi — JOKAIbHBINA aKT, YCTAaHABIUBAIOIINMA MOPSAOK U CIIOCO0
OCYIIECTBJICHUS, BBITIOJHEHNS KAKUX-TN0O0 JIEWCTBHI; COBOKYITHOCTh TTPaBHII
OCYIIECTBJICHUS OTPEICICHHBIX BUIOB IESITEIILHOCTH, IPOBEICHUS PadoT,
CITy>keOHOT'0 TIOBEJICHHS.

WNHcTpykiue onpeaensoT MpaBoBoii ctatyc (MpaBa, 00s3aHHOCTH,
OTBETCTBEHHOCTh) pa0OTHHKA IO 3aHUMAEMOU NODKHOCTU. HCTpyKITHS
COJICPKUT UMIIEPATUBHBIC (TTOBEUTEIBHBIC, HE TOMYCKAOIINE BEIOOPA)
HOPMAaTHBHBIC MTPEATTHUCAHUSI.

JIOMKHOCTHBIE HHCTPYKIINH, pa3padaThIBAET pYKOBOJIUTENIb 00pa30BaTEIbHON
OpraHu3aIiy.

2.8.Yupexxaenue uMeeT Apyrue Crenupuieckue HOpMaTUBHBIE TOKYMEHTHI,
pEeryIupyIoue OTHOIIEHUS B cepe 00pa3oBaHuUs WM KOHKPETUZUPYIOIIHE
JIOKYMEHTBI, YKa3aHHBIC B HACTOSIIEM ITyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX
YCIJIOBHI JIEATEILHOCTH JIETCKOTO cajla: paBuia, paclucanus, MiaHbl, Tpaduky,
IIUKJIOTPaMMBI, TIPOTPAMMBI, TIOPSIKH, TPOTOKOJIBI, TTACIIOPTA.
2.9.J1oroBOpHI ¥ MHBIE COTTIAIICHUS, KOTOPBIE U3AAIOTCS Y UPEKIECHUEM HE
€IMHOJUYHO, a ITyTEeM COTJIACOBAHUS C MHBIMU JIMIIAMH, BHICTYAIONIMMU B HUX, B
KaueCTBE CAMOCTOSITEIIBHONW CTOPOHBI (HalpuMep, TPYAOBBIE JOTOBOPHI, TOTOBOPHI
Ha OKa3aHHE IJIATHBIX 00pa30BaTENbHBIX YCIYT U T.]I.) HE SBISIIOTCS JTOKATbHBIMU
aKTaMH.

3.IlopsiIoK MOATOTOBKHU JJOKAJILHOTO aKTa
3.1. MHunmaTopoM noAroToOBKY JOKAIbLHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

® YyUYPEAUTEID;

® 3aBEAYIOLINN YUPEKICHUEM;

® YYaCTHUKHU 00pa30BaTEIbHBIX OTHOILICHH.
3.2. IIpu n3naHuM JOKAJIBHOTO aKTa 3aBEAYIOIIUN PYKOBOACTBYETCS MPUHIUIIAMH
3aKOHHOCTH, 000CHOBAHHOCTH, JIEMOKpPATHU3Ma U CHCTEMHOCTH.
3.3. OcHOBaHUMEM MUl HOATOTOBKH JIOKAJTLHOIO aKTa MOTYT SIBIISITHCSI U3MEHCHUS
B
3aKoHo/1aTeabCcTBEe PD (BHECEHUE N3MEHEHUH, H3JaHUEe HOBBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB).
3.4. IIpoekT 10KaIbHOTO HOPMATUBHOI'O aKTa TOTOBUTCS OTJEIBHBIM PAOOTHUKOM
WJIM TPYMION PaOOTHUKOB IO TOPYYCHHUIO 3aBEAYIOIIETO.
3.5. [loaroroBka JOKaaILHOTO HOPMATUBHOTO aKTa BKIIIOYAET B CE€0s1 U3yUCHHE
3aKOHOJATEIbHBIX U MHBIX HOPMATHUBHBIX aKTOB, JIOKAIbHBIX HOPMATUBHBIX aKTOB
00pa3oBaTeIbHON OpraHU3alliy, PErIaMEHTUPYIOIIUX T€ BOMPOCHI, KOTOPhIE



MPEAINosaraeTcs OTpa3uTh B MIPOEKTE HOBOT'O aKTa, U HA 3TOM OCHOBE BBIOOP €T0
BU/JIa, COJICPXKAHUS U MPEJICTABIICHUE €T0 B MMCbMEHHOU (hopMme.

3.6. [loaroroBka Hauboee BaXKHBIX JIOKATHHBIX HOPMATUBHBIX aKTOB JOJIKHA
OCHOBBIBATHCS HA PE3YJIbTAaTaX aHAIN3a OCHOBHBIX CTOPOH JE€ATEIIbHOCTH
YupexaeHus, TEHACHIMN €T0 Pa3BUTHUS U CI0KUBIIEHUCS CUTYALUU.

3.7. Ilo Bompocam npuema Ha paboTy, MepEeBOOB, YBOJIbLHEHUH, IPEIOCTABICHUS
OTIYCKOB, MOOIIPEHUI WIN NPUBJICYEHUS COTPYTHUKOB K TUCIUIIIMHAPHON WU
MaTepUaIbHONM OTBETCTBEHHOCTH U3AAI0TCS IIPUKa3bl, B COOTBETCTBUM ¢ TK PO.

3.8. IIpoekT noKaIsHOrO HOPMATUBHOIO aKTa MOJICKUT 00513aTeILHOM MPOBEPKE
Ha JIUTEPATyPHO-CTUIIMCTUYECKYIO TPAMOTHOCTh U TIPABOBOM AKCHIEPTU3E, KOTOPHIC
MPOBOATCS YUPEXKACHUEM CAMOCTOSATENIBHO JTMOO0 C y4aCTUEM MPUBJICYEHHBIX
CIIELIMAINCTOB.

3.9. [IpoeKT JT0KaJTbHOr0O HOPMATUBHOI'O aKTa MOXKET OBITh MPEACTABJICH Ha
0o0CyXIeHHE ITyTeM HaIpaBJICHUs TPOEKTa 3aNHTEPECOBAHHBIM JIUIIAM,
IIPOBENICHUSI COOTBETCTBYIOIETO COOPAaHUS C KOJUIEKTUBHBIM 00CYKICHHEM
IIPOEKTA JJOKAJILHOIO HOPMAaTUBHOTO aKTa U T.JA. B ciydae coriiacoBanus MpoekTa
JIOKaJbHOTO akTa Ha HeM npoctasisieTcs Bu3a «COI'JTACOBAHO».

3.10. ITopanok NpUHSTHA JIOKAIbHBIX AKTOB YCTAHABIMBAETCS Y CTABOM
VYupexaeHus: yKa3bIBalOTCA KBOPYM C LIEJIbI0 YCTAHOBICHHSI IPABOMOYHOCTH
opraHa camoyIpaBjeHusi, GopMa U MOPsIIOK TOJIOCOBAHUS.

3.11. [Ins BBeieHUs B ICUCTBUE JTOKAIHBHOTO AKTA U3/IA€TCS MPUKA3 3aBEIYIOIIETO.
B npaBom BepxHeM yrily JoKadbHOTO akTa nuiercs ciioBo «Y TBEPK/IEHO» ¢
yKazaHuem (haMIINKM pyKOBOJUTEIIS, 1aThl 1 HOMEpa U3/IaHUs ITPUKa3a.

3.12.B YupexaeHnu co31at0Tcsl yCIOBUS 111 O3HAKOMIICHHUS! Y4aCTHUKOB
00pa3zoBaTeNbHBIX OTHOIICHUHN C JIOKAIbHBIMU akTaMu. O3HAKOMIIEHHUE MOXKET
OBITH MPOBEJICHO MO/ MOAMKUCH B CIIydasX, MPeyCMOTPEHHBIX HOPMATUBHBIMU
JIOKyMEHTaMHu, JIN0O pa3MeIleH B 00IIeI0CTYTHOM MecTe (MH(OPMAITMOHHBIN
CTEHJ IETCKOro cajia, OPUIHaIbHbIA CAT JOIIKOJILHOTO 00pa30BaTEIbHOIO
YUPEKACHUS).

3.13. I3MeHeHus B JIOKaJIbHBIN aKT BHOCSTCS 110 Mepe HEOOXOIUMOCTH.

4.JloxkymeHTagbHOE 0(hopMIIeHHE
4.1. JlokanbHBIN aKT JOJIKEH OBITh JOKYMEHTAIbHO oopmiieH. CTpyKTypa
JIOKAJbHOTO aKTa J0HKHA 00ECIEYHUTh JIOTHYECKOE Pa3BUTHE TEMbI TPABOBOTO
peryJIupoBaHHsL.
4.2. O0ue TpedoBaHus K 0hOPMIICHUIO JTIOKAJIIBHBIX aKTOB BKIIFOYAIOT
clenyIoumue
MOJIOKEHHUS:

e JlokanbHbIN aKT AOJIKEH COAEPKaTh HAMMEHOBAHHUE JIOKAJILHOTO aKTa U

JaTy U3AaHUs.



e Ecnu tpebyercs pa3bsicHeHHE 11eJIei 1 MOTHBOB IIPUHSTHUS JTOKAJIBHOTO aKTa,
TO HEOOXO0MMa BCTyNUTENbHAs YacTh — npeamOyna. [lonoxenus
HOPMAaTUBHOTO XapakTepa B peamMOyiTy He BKIIOYAIOTCA.

e HopmaruBHblie npeanucanus opOpMIISIOTCS B BUJE TyHKTOB, KOTOPhIE
HYMEPYIOTCS apaOCKUMH UPPAMH C TOYKOM U 3aTOJIOBKOB HE UMEIOT.
[TyHKTBI MOTYT HOJPA3ACISATHCS HA MOAMYHKThI, KOTOPBIE MOTYT UMETh
OYKBEHHYIO WJIH IIU(POBYIO HYMEPAIIHIO.

3HauUTENbHBIE 0 00BbEMY JIOKAIbHBIE aKThl MOTYT JIETTUTHCS Ha TJIaBbl, KOTOPHIE
HYMEPYIOTCS pUMCKUMU ITU(GpPaMU U UMEIOT 3ar0JIOBKH.

e Ecnu B T0KanbHOM aKTe MPUBOASTCS TaOIUIIbI, TPAPUKU, KAPThI, CXEMBI, TO
OHM 0(DOPMIISIIOTCS B BHJIE€ IPUIIOKEHUMN, a COOTBETCTBYIOIINE MTyHKTHI
JIOKAJIbHOTO aKTa JOJKHBI UMETh CCHUIKU Ha ATH MPUIIOKEHHUS.

e JIoKanbHbBIM HOPMATUBHBIM aKT U3JIaracTCs Ha TOCYIApCTBEHHOM s13bIke PO
U JJOJDKEH COOTBETCTBOBATD JTUTEPATYPHBIM HOPMaAM.

e B jl0KanbHBIX HOPMAaTUBHBIX AKTaX JAAIOTCS OMPEETECHUS] BBOJUMBIX
IOpUJIMYECKUX, TEXHUUYECKUX U APYTUX CHEIUATbHBIX TEPMUHOB, €CJTU OHU
HE SIBJISIIOTCS] OOIIEM3BECTHBIMU U HEYTOTPEOIIEMBIMU B 3aKOHOIaTEIILCTBE
P® u pernoHaibHOM 3aKOHOAATEIHCTRBE.

5.0cHOBHbIE TPeOOBAHUS K JIOKAJIbHBIM HOPMAaTUBHBIM aKTam

5.1. Cpenu J0KanbHBIX HOPMAaTUBHBIX aKTOB 00pa30BATENbHON OpraHu3aluu
BBICIIYIO FOPHIHYECKYIO CHITy UMeeT Y cTaB. [loaTomy, mpuHUMaeMble B
VYupexxeHnn JTOKaIbHbIe HOPMAaTUBHBIE aKThl, HE TOJKHBI IPOTUBOPEUHTH €T0
Ycragy.

5.2. Ilpy mOArOTOBKE JOKAJIBHBIX HOPMAaTUBHBIX AKTOB, PETYJIUPYIOIIHNX
COLIMAJIBHO TPYJOBBIE OTHOILIEHUS (HAalpUMeEp, KOJUIEKTUBHBIN JOTOBOP, TpaBUiIa
BHYTPEHHETO pacnopsiika U Jp.) CIeAyeT pyKOBOJCTBOBATHCS PEKOMEHAALNUSIMHU O
HUX.

5.3. [onmoxenue, mpaBuia, THCTPYKIIMU JTIOJKHBI COAEPKATh CICAYIOIINE
o0si3aTeNbHbIE PEKBU3UTHI:

e 0003HaYEHUE BUJIA JTIOKAIBHOIO HOPMATUBHOT'O aKTa, €r0 HAMMEHOBAHHUE,
e rpudbL: NPUHATO, YTBEPKIEHO, COTIACOBAHO;
® TEKCT, COOTBETCTBYIOIIHNI €r0 HAMMEHOBAHHUIO.

5.4. [locTaHoBeHNE JOIKHO COJIEPKATh CIEAYIOIINE 003aTeNIbHbIE PEKBU3HUTHI:
e 0003HaY€HHE BHJIA JOKAIHHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHME;
® MECTO U J1aTy IPHUHSITHS;
® TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO;
® JIOJKHOCTb, (PaMUIIMIO, THUIMAJIBI U TIOJNKCH JTULA, BEIHECIIETO

IIOCTAHOBJICHHUE;
® OTTHUCK II€YaTH.
5.5. Penienust 1OJKHBI COJIEPKaTh CIEIYIONIUE 00s3aTeNIbHbIE PEKBU3UTHI:



e 0003HaYEHHE BHJIA JJOKATHLHOTO HOPMATUBHOTO aKTa;
® MECTO U JIaTy IPUHATHS;
® TEKCT;
® JIOJDKHOCTH, PaMUJIUIO, HHUIIAAJIBI U TIOJAMKCH JIMIA, TPUHSBIIETO PEIICHUE;
® OTTHUCK MeYaTu.
5.6. IIpuka3bl ¥ pacropsKEHHs! TOJKHBI COJIEpPKaTh CIEAYIOIINE 00s3aTeNIbHbIE
PEKBU3UTHI:
e 0003HaY€HHE BHJIA JOKATBHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHMUE;
® MECTO M JIaTy NIPUHATHS;
® PErucTpalurOHHBIA HOMED;
® TEKCT;
® JIOJKHOCTb, (DaMIIINIO, HHUITUAJIBI ¥ TIOJIITUCH PYKOBOIUTEIS
00pa3oBaTeNbHON OpraHU3aluu.
[Ipukassl U pacOpsYKEHUS BBITOIHIIOTCSA HA OJIaHKE Y UpexAeHUS.
5.7. IIpOTOKOJIBI ¥ aKThI TOJKHBI COJIEPKATH CIAEAYIONINE 00s13aTeIbHbIC
PEKBU3UTHI:
e 0003HaYEHHE BHJIA JJOKATHLHOTO HOPMATUBHOTO aKTa;
® MECTO U JIaTy MIPUHATHS;
® HOMED;
® CIHCOK NPUCYTCTBYIOIIHNX;
® TEKCT, COACPAIINIl MOBECTKY JIHS, OMCAHUE X0Ja, MOPSAIKA U TPOLETyPbl
COBEPIIIAEMBIX OIPEICIICHHBIX (FOPUINIECKU 3HAUUMBIX ) IEHCTBUI JTUOO
OTCYTCTBHE OIPENEIEHHBIX (DAKTOB;
® JIOJKHOCTb, (DAMWIINIO, HHUITMAJIBI M TIOJIITUCH JIHIA (JIUIT), COCTABUBIIINX
WJIY TPUHUMABIINX YYaCTHUE B COCTABJIEHUHU MMPOTOKOJIA WIIH AKTA.
5.8. MeToan4eckue peKOMEHIAIMU JOJLKHBI COAEPKATh CIECIYIOIIUE
o0s13aTebHbIC
PEKBU3UTHI:
e 0003HaYEHHE BHJIA JOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHME,
® MECTO U JIaTy IPUHATHS;
® TEKCT, COOTBETCTBYIOIIMI €r0 HANMEHOBAHHIO U COAECPIKAIINM YKa3aHUE Ha
BU/JI, HAUMEHOBAHUE U JIaTy MPUHATHUS TPABUJI WU UHCTPYKIIMMI, HOPMBI
KOTOPBIX Pa3bACHSIIOTCS, KOHKPETU3UPYIOTCS WU AETATU3UPYIOTCS
METOJUYECKUMU PEKOMEHIAIUSIMH;
® JJOJDKHOCTb, (paMUIIMSI, MHULIMAJIBI LA (JIUI]), COCTABUBIIUX METOJUYECKUE
PEKOMEHIalNN.
5.9. IlporpaMMbl U TUIaHbBI AOJKHBI COAEPKATH CEeAyIOIUe 00s13aTeNbHbIE
PEKBU3UTHI:
e 0003HaY€HHE BHJIA JOKAIHHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHHE;
® MECTO M J1aTa MPUHSITUS;



® TEKCT JIOKAJIbHOTO HOPMAaTHUBHOI'O aKTa, COOTBETCTBYIOIIUMN €0
HAaMMEHOBAHUIO.

5.10. lomxHOCTHAsI MHCTPYKIIUS paOOTHHUKA TOJDKHA COJEPKATh CIACAYIONINE
pasnuensl:

e 00IIME MONOKCHHS;

® OCHOBHBIC 33/1a4H, MPABa, MPEIAOCTABISIEMbIE PAOOTHUKY U €r0 0053aHHOCTH;

® B3aMMOJCHCTBUSI;

® OTBETCTBEHHOCTH 3a HEKAUYECTBEHHOE U HECBOCBPEMEHHOE BBITIOJIHEHUE
(HencnoaHEeHUE) 00s3aHHOCTEH, TTPETYCMOTPEHHBIX JIOJDKHOCTHON HHCTPYKIIUEH;

e TpeOoBaHUs K paOOTHUKY.

6.I1opsa0K NPUHATHS U YTBEPKACHHS JIOKAJIBHOIO HOPMATHUBHOI'O aKTa

6.1. JIokanbHBII HOPMATUBHBIA AKT, IPOLIECAIINN TPOUELYPY COTIIACOBAHUS,
NOJJIEKUT NPUHATHIO U YTBEPKIACHHUIO 3aBEAYIOIINM B COOTBETCTBHH C Y CTaBOM
Yupexaenus.

6.2. JIokanpHbIE HODMATUBHBIE AKThI Y UPEKIACHUSI MOTYT IPUHUMATHCS
pykoBoauTteneM, OOumm codpanneM KoiiekTuBa, [lenarornueckum CoBeToMm.

6.3. [Ipy npuHATHM JIOKAIBHBIX HOPMATUBHBIX aKTOB, 3aTPAaruBAOIIMX MPABa
BOCIIMTAaHHUKOB, YYUTHIBAETCS MHEHHE POIMTENBCKOIO KOMUTETA.

6.4. He nmognexaT NpMMEHEHHUIO JIOKAJIbHbIE HOPMATUBHBIE AKThI, YXYIIIAIOIINE
MOJIOKEHUE YYACTHUKOB 00pa30BaTENIbHbIX OTHOIIEHHH O CPAaBHEHUIO C
TPYIOBBIM 3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTIAIICHHUSIMH, A
TaK)K€ JIOKAJIbHBIE aKThl, IPUHSATHIE C HAPYLIEHUEM MOPSIIKA YUETa MHEHUS
IPEICTABUTEIILHOIO OPraHa.

6.5. [Ipomenmunii nmpoueypy NPUHITHUS JTOKAJIbHBIA HOPMATUBHBINA aKT
yTBEPKIIaeTCA PyKOBOAUTENEM 00pa3oBaTebHOM opranu3auun. Oakrt
yTBepxKaeHus oopmisieTcst mprka3om 3apeayroriero [0V, 3aBepeHHbIN
MOATHUCHIO.

6.6. JIokanbHbBIi HOPMATUBHBIN aKT BCTYIAET B CUJIYy C MOMEHTA, YKa3aHHOTO B
HeM, 100, B Clydyae OTCYTCTBHSI TAKOT'O YKa3aHHUs, 110 UCTEUEHUHU 7 KaJIeHAapHBIX
JTHEH C 1aThl NPUHSTHS JAHHOTO JIOKAJIbHOTO HOPMAaTUBHOIO akTa. [laToii
NPUHATHA JOKAJIbHOTO HOPMAaTUBHOI'O aKTa, TPEOYIOLEro YTBEPKACHUS
3aBEAYIOIIUM Y UPEKIECHUEM, ABIISETCA 1aTa TAKOTO YTBEPKICHUS.

6.7. Ilocne yTBepKI€HUS JTOKAJIbHOIO HOPMAaTUBHOTO aKTa IPOBOJIUTCS MPOLEaAypa
03HAaKOMJICHHUS C HUM YYaCTHUKOB 00pa30BaTEJIbHBIX OTHOLICHH, HA KOTOPBIX
PacpOCTPaHSAIOTCS MOJOKEHUS JAHHOTO JJOKAJIbBHOIO HOPMATHUBHOT'O aKTa.

6.8. YTBEpKIEHHBIH JIOKAJTBHBIN aKT (TIOJI0KEHUE) TTOJICKUT OIMyOJIMKOBAHUIO HA

oduimanbHOM caifte Yupexaenus B Teuenne 10 (aecsTi) KaneHaapHbIX JHEH

7.11opsianoK BHECEHUS N3MEHEHUS U JIOIIOJIHEHHUH B JIOKAJIBHBIE AKTHI
7.1.B neficTByIOLIME JTOKAIbHBIE KTl MOT'YT ObITh BHECEHBI U3MEHEHHUSI U



JIOTTOJTHEHMUSL.

7.2. llpennoxxeHne 0 BHECEHUH U3MEHEHUI MOKET UCXOUTh OT JIF000TO OpraHa
JIMIIA, KOTOPBIN COTJIACHO HacTosAmeMy [1010KEHNI0 UMEET MPABO CTABUTH BOIIPOC
0 pa3paboTKe U MPUHSITHH COOTBETCTBYIOIIETO JJOKAJIHHOTO aKTa JIM0O YTBEPKIaTh
3TOT JOKYMEHT.

7.3. Ilopsinok BHECEHUSI U3MEHEHUM M JOTIOJIHEHUM B JJOKAJIbHBIE aKThI
ONPEEIIIETCS B CAaMUX JIOKAJIbHBIX aKTaX. B OCTAIbHBIX CIydasix U3MEHEHUS U
JIOTIOJTHEHUST OCYIIECTBIISIFOTCS B CIEAYIOIIEM TOPSIKE:

® BHECEHHUE U3MEHECHUU U JOIOJIHEHUN OCYIIECTBIIETCS B ITOPSIKE,
YCTaHOBJIEHHOM
B JIOKQJIbHOM HOPMAaTHMBHOM aKT€, HA OCHOBaHUHU KOTOPOI'O0 BHOCATCS N3MEHEHUS;
® 3MEHEHUS U JOMOJHEHUS B JJIOKAJIbHBIC aKThI: MOJIOKEHUS, IPUHSITHIE 0€3
COTJIAaCOBAHUS C OPraHOM YIIpaBJIeHUs (caMOyIpaBJeHus ), MPaBUIia, MHCTPYKIIUH,
MPOTrPaMMBbl, TIJIaHbI, IOCTAHOBJICHUS, PELICHHUS], TPUKA3bl U PACTIOPSIKEHHUS,
BHOCSITCSI IyTEM HU3JIaHUS MTPUKA3a 3aBEIYIOIIEr0 O BHECEHUN U3MEHEHUMN WU
JTIOTIOJITHEHHUH B JIOKAJIbHBIA HOPMAaTUBHBIN AKT;
® W3MEHEHMS U JIONIOJHEHUS B MOJIOKEHUS, IPUHSTHIE MOCIIE COTJIaCOBaHUs,
BHOCSITCS IIyTEM U3JaHUS ITPUKA3a 3aBEAYIOLIETO Y UYPEKIACHUEM O BHECEHUU
VM3MEHEHUN WM TOTIOJIHEHUN B JIOKAJIBHBIN aKT C TPEABAPUTEILHBIM
IIOJy4YEHUEM OT HErO COTJIACHSL.

7.4. I3MeHeHus U IOTOJHEHUS B JIOKAJIbHBIN aKT BCTYNAIOT B CUILY C JaThl,
YKa3aHHOM B MPUKA3€ O BHECEHUU U3MEHEHUM WJIM JOTOJHEHUN B JTOKAJIbHBIN
HOPMAaTUBHBIN aKT, a B CIy4yae OTCYTCTBHS YKa3aHUs B HEM AaThl — 10
VCTEUCHUIO 7 KAJICHAAPHBIX THEN C JaThl BCTYIUIEHUs IPUKA3a O BHECEHUU
VM3MEHEHUW WIH IOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

7.5. I3MeHeHus v TOMOJHEHUS B PETUCAHUs U TPeOOBaHUSI, TPOTOKOJIBI U AKTHI,
METOJIMYECKUE PEKOMEHIALINU, AKThI O MPU3HAHUHU JIOKAJIbHBIX aKTOB
YTPaTUBLIUMH CUITY, HE BHOCSITCSI.

8.OTBETCTBEHHOCTh

8.1. 3a HEMCIOJIHEHNE WU HEHAIJIeXkKAaIlee UCTIOTHEHNnEe TpeOOBaHMUIA,
YCTAHOBJICHHBIX B JIOKAJbHBIX aKTaX YUPEXKICHUS, COTPYIHUKHU HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUHU C Y CTABOM, TPYAOBBIM KOJAEKCOM Poccuiickou
denepanuu.

8.2. 3a HEUCTIOTHCHUE MITH HeHAJJIC)KAIlee UCITIOJIHCHUE 00sI3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lomokeHnem, paOOTHUKHU JETCKOTO cajia, Y4aCTBYIOIIUE
B pa3paboTKe JIOKAIBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
NEUCTBYIOIIUM TPYIOBBIM 3aKOHOJIATEIHLCTBOM.

9.JleiicTBHE JOKAJIbHBIX aKTOB
9.1. JlokanbpHbIE aKThl YUpekKACHUS JEUCTBYIOT TOJIBKO B MIpEAeax JOIIKOIbHOTO



00pa30BaTeNbHOr0 YUPEKACHUS U HE MOTYT PETYJIUPOBATh OTHOIICHHUS,
CKJIa/IbIBAIOLIIMECS BHE 00pa30BaTEIbHON OpraHU3aliH.
9.2. JlokanbpHbIE aKThl YUpEXKIACHHUS YTPAuUBaIOT CUITY (TIOJIHOCTBIO UJTU B
OTZIEJIHOM YacTH) B CIEAYIOIINX CIIyqasix:
® BCTYIUICHUE B CHJIy aKTa, IPU3HAIOLIETO JaHHBIN JIOKAIbHBIN aKT
YTPaTUBILINAM CUILY;
® BCTYIUICHHE B CHIIY JIOKAJIBHOTO aKTa OOJbILIEH FOPUINIECKON CUIIbI, HOPMBI
KOTOPOr'0 IPOTUBOPEYAT ITOJI0KEHUAM JTaHHOTO JIOKAJIbHOTO aKTa;
® [PU3HAHUE CYJOM WM UHBIM YIIOJJHOMOYEHHBIM OPraHOM rOCYIapCTBEHHON
BJIACTH JIOKAJIBHOTO aKTa Y UYpPEXKACHUS IPOTUBOPEYALIUM JEHCTBYIOIIEMY
3aKOHOJATEIbCTBY.
9.3. JIokanbHBIN aKT, YTPATUBIIUN CUITY, HE MOMJICKUT UCTIOJHEHUIO.

10.3akmr0unTENBHBIC TOJIOKECHUS

10.1. Hacrosimee [1onoxeHue sSBISETCSA JTOKAaIbHBIM HOPMATUBHBIM aKTOM,
npuHumaetcs Ha [legaroruueckom CoBete U yTBepKIAaeTCs (JIMOO BBOJAUTCS B
NelCTBUE)

MPUKA30M 3aBEAYIOLIErO YUpEeKICHUEM.

10.2. Bce u3MeHeHus U JOIOJHEHUs, BHOCUMBIEC B HacToslee [1omoxenue,
0(hOpMIISIOTCS] B TUCBMEHHOM (hOpME B COOTBETCTBUU JCHCTBYIOITUM
3aKkoHOHAaTenbCcTBOM Poccuiickon @enepanumu.

10.3. ITosnoxeHne npuHUMAETCA Ha HEONIPEIEIEHHBIN CPOK. VI3MeHeHus u
nonoyiHeHus K [10J10KEeHNI0 MPUHUMAKOTCS B MOPSJIKE, MpeaycMoTpeHHoM 11.10.1.
Hacrosuero [lonoxenus.

10.4. ITocne npunstus [lonoxxeHus (M U3BMEHEHUM U IOMTOJTHEHUN OTACIBHBIX
MYHKTOB U Pa3eioB) B HOBOM pEeNaKINK MPEbIAYIasi peIaKiys aBTOMaTUYECKU
yTpaurBaeT CUIy.
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